
CoDA Board and Finance Meeting 
April 17, 2019 

5:00pm to 6:00pm 
 

In Attendance:  
CoDA Boards members:  Jen, Nancy, Don, Salle, Linda 
Finance Committee:  Addie, Jack, Lou, Susan 
CPA: Kristiana Morgan 
 
The meeting was to review the letter sent to CoDA Board in regards to IRS Compliance. 
 
The CPA was in attendance to give her opinion and advice.  She reviewed the letter and was in 
agreement with the accuracy and the need to get into compliance immediately. 
 
The letter with information regarding compliance with IRS: 
 
1) To be reimbursable, all expenses must be necessary for the business of CoDA, Inc.  This 
requirement directly affects scheduling of your travel.  For the present time, do NOT schedule 
flights or make travel arrangements that extend your travel either before or after the meeting days.  If 
the F2F is scheduled to begin in the morning, scheduling an arrival flight the day before is 
permissible.  Return travel once the F2F meeting concludes is expected to be done as soon as 
possible, but no later than the following day. 
  
2) No volunteer can be reimbursed for more than he or she actually spends and the IRS 
requires that all reimbursable travel expenses be receipted.  Therefore, transportation (air, rail 
and bus), lodging, meals, and travel expenses (including taxis, shuttles, parking, baggage charges, 
etc.) must be supported by a detailed receipt. 
  
3) A standard per diem for meals and incidentals will no longer be used.  Total meal allowance 
per day will be capped at $55 and Trusted Servants traveling on CoDA business will be 
reimbursed only for the amounts supported by receipts submitted with your ERR. 
  
4) If you live within 50 miles of the  F2F meeting location, our guidelines do not allow for 
reimbursement for overnight lodging or for your meals.  
  
5) The IRS’s reimbursable mileage rate for nonprofit, 501(c)3 organizations is 14 cents 
per mile.  Mileage to the F2F will be covered at this rate along with parking and tolls. To support 
mileage, please keep track of either start and end odometer readings by date or submit Google 
map(s) of mileage, with date.  Mileage for transporting other CoDA members to meals, airports, etc. 
is also covered at the rate of 14 cents per mile. 

 
There will be other changes to bring the reimbursement policy into compliance, but we have itemized 
those areas that will directly affect the three F2Fs scheduled to take place in the immediate 



future.The following is a brief outline of the changes that will affect you when submitting your F2F 
Expense Reimbursement Requests (ERR’s): 
 
 
  
 
 
 


